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Purpose:  

The following are daily procedures for the “Moderate” and “Low Risk/New Normal” phases at 

Freedom Preparatory Secondary Campus. Please follow the procedures in this guide to keep our 

staff, faculty, and students healthy and safe. These procedures were constructed using the Utah 

County Health Department and the Center for Disease Control and Prevention (CDC) guides.  

 

Procedures:  

Drop Off:  

In the morning, students will have designated doors to enter the school, based on their grade 

level, to help provide social distancing. We ask that the students enter through their designated 

door from 8:00 a.m. to 8:25 a.m. When students enter the building, they will move directly to 

their first period class.  Below is a map of entrances for the school.  

 

6th grade: Enters in the southwest doors 

7th grade: Enters in the west doors 

8th grade: Enters in the north doors (Middle School Office)  

9th-12th grade: Enters in the southeast doors (High School Office)  
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Before School:  

In hopes to identify contact tracing for each of our students, we have created guidelines to help 

each student with social distancing. The school building will be open at a new time of 8:00 

a.m. Please try and drop your student off to their designated door between 8:00 a.m. and 8:20 

a.m. The students will enter through their designated doors and move directly to their first/fifth 

period class. Parents/guardians with multiple students at different grade levels will only need to 

drop off in one location. When the weather is acceptable, the students are able to walk to their 

different doors. When the weather is poor, the students will be allowed to enter through the same 

door. The students will be asked to move directly to their appropriate first period.  

Students will be allowed to bring a backpack to their classroom. The purpose of having 

backpacks in the classroom is to decrease the congestion in the hallways. In the event that a 

student needs to stop at their locker in the morning, we ask that they quickly retrieve any 

materials they would need for the school day. Once they have their materials, the student is to 

move to their first/fifth period class. Students should not be loitering in the hallways.  

A student who is eating breakfast will enter in the café doors on the south side of the building. 

The student will be permitted to eat breakfast in the lunchroom. When they have finished eating 

their breakfast, the student will need to move directly to their first period class. We ask that 

students practice appropriate social distancing, while eating in the lunchroom.  

Dropping Off Students Late In the Morning: 

Students who are dropped off to the school late (after the 8:25 a.m. bell) will need to enter 

through the middle school office, if they are 6th-8th grade and the high school office, if they are 

9th-12th grade. Students who arrive after 8:30 a.m. will be need to be signed in by a 

parent/guardian. We encourage parents/guardians to wear a mask, when they check in their 

students. The office staff will do their best to limit the number of people in the office at one time.  

Pick Up After School:  

Students will be dismissed in two different groups to help with social distancing. The first group 

of students will be the 6th grade and 9th-12th grades. They will be dismissed at 3:00 p.m. to 

quickly retrieve any materials they need from their lockers and move to the nearest exit to their 

rides home.  

The second group will be the 7th and 8th grades. They will be dismissed at 3:05 p.m. They will 

also need to retrieve any materials they need from their lockers and move the nearest exit to their 

rides home.  

All students will need to exit the building by 3:15 p.m. If a student is staying after school to work 

with a teacher, they will need to practice social distancing in the classroom and if they are to 

leave that classroom for any reason. Please see the “After School Activities” section for specific 

procedures.  
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Picking Up Students Early (Checking Out Early):  

In the event that a student would need to be checked out early from school, we want to limit the 

time a visitor will need to spend in the office. Parents/guardians will need to come into the 

school and fill out the checkout form. This is for documenting and safety purposes. The 

parent/guardian can return to their vehicle to wait for the student to come down. The student will 

not need to do anything in the office, in order to leave the building. We ask that 

parents/guardians do not wait in the building for their student.  

If the student is sick with symptoms of COVID-19, the parents will pick up their students in the 

high school office. That student will not be permitted to walk around the school. There is a 

restroom and sickroom in the high school office. Students with other symptoms, not related to 

COVID-19, will be picked up in the middle school office.  

Bringing Item to Student:  

If a students need an item from home, please bring the item into the front office with the 

students’ name and grade. We ask that parents/guardians do not wait in the office for their 

student.  

Making Payments:  

Parents who are making a payment, for any reason, are encouraged to use our online payment 

system. (i.e. lunch, fees, donations)  

Food Items:  

To the best of our ability, we want to refrain from bringing any shared food to campus. Students 

will still be permitted to bring home lunch, but will be encouraged to not share any items from 

their lunch with other students. Celebrations and activities in the classroom will not allow shared 

food items. Students can bring their own food items for personal consumption. Food at 

schoolwide sponsored events will be supervised by the administration, so it is being distributed 

properly.  

Meeting with Faculty/Staff:  

Any meeting with the faculty or staff will need to set up through the employees email. Emails are 

the teacher’s first initial and their last name followed by @freedomprep.net (i.e. Jonathan Kano 

is jkano@freedomprep.net) The purpose of scheduling the meetings is to help our school limit 

the number of people in the building. We want to maintain communication with our families, 

while keeping everyone healthy and safe.  

Visitors:  

Visitors coming to campus need to check in the office. If the visitors will be interacting with 

students, the teacher/adviser over those students will need to gain permissions from the 
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administration. Each of the visitors, who will be working with any group of people on campus, 

needs to complete a COVID-19 screener.  

Bus:  

Students who are riding the bus will need to follow guidelines for social distancing. The students 

will not be six feet apart, so the students riding the bus will be required to wear a mask. The 

students will sit one person to a seat, unless they are members of the same family. Students 

should not be leaning over seats to converse with other students. Violation of the COVID-19 

guidelines for riding the bus may result in loss of bus privileges. Please refer to the chart below if 

you have questions about your student riding the bus. Changes may be allowed based on updates 

from the CDC or County Health Department. 

 

After School Activities:  

Students who are participating in afterschool activities will need to complete a COVID-19 

screener with the adviser who is over the program. The screener will include identifying if the 

student has any symptoms related to COVID-19. There will be some activities, including all 

sports, who will need to take their temperature at one of the front offices. Students who are 

showing symptoms or running a fever will not be able to participate in the afterschool activity. 

The student will wait in the high school office area for a parent/guardian to pick them up.  

Social distancing will apply, as much as possible, in the afterschool classes or activities.  

Lunch:  

Lunch time is redesigned to provide less people in the lunchroom at one time. Lunches will be 

split into 3 sessions. The first session is 6th-7th grade, the second session is 8th-9th grade, and the 

final session is 10th-12th grade. During the first two sessions the grade levels will be assigned 

days in the lunch room. Please review the following schedule to see when each grade attends 

lunch:  
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Monday and Wednesday: 6th and 8th grade eat in the lunchroom 

         7th and 9th grade eat in their classroom  

Tuesday and Thursday: 7th and 9th grade eat in the lunchroom 

         6th and 8th grade eat in their classroom 

High School 10th-12th   

The groups who will be eating in their classroom will be provided sack lunches. The students 

will pick up the lunches in a separate location than the students eating in the lunchroom. We still 

plan on having time in the day for the students to move around and get some of their energy out.  

Between Class Transitions:  

Between class transitions will be more fluid with less stops in the hallways. Students are 

admitted to use the restrooms, but will need to move quickly to their next destination. The school 

has made a decision to allow backpacks in the classroom, which will make the stopping time in 

the hallways less. We ask that the students continue to practice social distancing and wear their 

masks in the hallway, when possible. Large groups of students will be asked to continue to move 

in the hallways to support social distancing.  

Communication:  

The administration and office will continually update the schoolwide community through emails, 

newsflashes, or text messages alerting about school changes, closures, or health changes made by 

the CDC or County Health Department. Please check the contact information you have provided 

to the school in order to best communicate with your student.  

Tours: 

Tours of the school will need to be scheduled with the middle school or high school front office 

or after school Monday through Thursday between 3:15-3:45 p.m. Walk in tours will may not be 

permitted considering the amount of people who are already in the building. Any person coming 

in for a campus tour will be required to wear a mask at all times.  

 

 

 

 


